
SOUTH WOODHAM FERRERS RUGBY FOOTBALL CLUB


JOB DESCRIPTION:

CHILD WELFARE OFFICER


Name of Child Welfare Officer:…………………………………………………….. 


Responsible to: South Woodham Ferrers Rugby Football Club Senior Management Committee

KEY ACCOUNTABILITIES

1. To be the contact person for mini / junior section if they have any concerns/injuries.

2. Ensure the club has a child protection policy and self-monitoring strategy.

3. Liase closely with the first aid coordinator.

4. Ensure club coaches, volunteers, officials are aware of child protection seminars and encourage their attendance, to promote the safety of children thus creating a culture of fun.

5. Ensure that Child Protection policies are followed if an incident occurs, including notifying the CB Welfare Manager or RFU Child Protection Officer, if CB Welfare Manager is not available, as soon as is practicably possible following the incident.

6. To keep a log of any incidents that occur according to the guidelines set out in the RFU Child Protection Policy statement.

7. To recognise that it is not your responsibility to investigate, but to liase with the proper authorities.

8. To ensure all new persons dealing with children in the club complete a RFU Enhanced CRB form, before taking up any formal duties within the club. Any person joining the club may not undertake work with children unless supervised, until a CRB disclosure has been approved.

9. Encourage all volunteers to undertake the appropriate training, liasing with coaching, first aid co-ordinator and chairperson. 

10. Contact RFU for self-declaration forms and ensure all junior volunteers/officials complete this form, which are returned to the CB Welfare Manager or nominated person.

11. To attend a relevant Child Protection and Good Practice workshop every three years and any other RFU specific workshops as advised by County Welfare Manager.

12. To attend all committee meetings and report all appropriate information and make any changes in practice accordingly, thus promoting best practice.  

13. Attend all under 18 club disciplinary hearings and other meetings/forums, as appropriate.

14.  Ensure that client confidentiality is maintained.

15. Ensure all mini/junior and colts team complete accurate annual audit forms, which are submitted to County Child Welfare Manager.

16. Record all injuries and report as per RFU guidance.

17. To annually review policy/procedures, in line with RFU and National Child Protection Guidelines, and have these authorised by CB Welfare Manager and SWFRFC senior committee.

18. Share best practice between other Rugby Clubs and amongst the world of sport.
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